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1. O01mue mo1oKeHu s

1.1.Hactosmee IlonokeHue o NOpSAIKE pPACCMOTPEHUs OOpalIeHUuN TIpakiaaH
(manee — IlopsimoK) MYHUIMTAIBHOTO OIOKETHOTO JOIIKOJILHOT O
oOpaszoBaTeIbHOTO yupexaeHust «JleTckuii can oOuiepa3BuBaroniero Buga Ne 2
«TepeMok» ¢ NPUOPUTETHBIM OCYIIECTBICHHEM (PU3NYECKOTO HAaIpaBICHUS
pa3BUTHS BOCIHUTAaHHUKOB ropoja HeBuHHOMBICCKa» (manee - MBJIOY Ne 2)
pa3paboTtano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Poccuiickoit denepanuu
or 29.12.2012r. Ne 273-®3 «O0 ob6pa3zoBanuun B Poccuiickoii denepanumny;
®enepanbubiM 3akoHOM Poccuiickoit @eneparun ot 02.05.2006r. Ne 59-d3 «O
NopsJIKE paccMOTpeHus oOpaieHuit rpaxxaan Poccuiickoit denepanum.

1.2. Opranuzanust paboTbl ¢ OOpallleHUsMH TpakJaH B aamMuHuctpauuio JOVY
BezeTcss B coorBercTBUM ¢ Koncturyuueir P®, denepanbHbIM 3aKOHOM OT
06.10.2003 r. Ne 131-®3 «O0 oOUMX NPUHLMIAX OPraHU3ALMU MECTHOTO
camoynpaieHuss B PO, denepanbHbiM 3akoHOM Poccuiickont depepanuu OT
02.05.2006r. Ne59-®3 «O mopsiake paccMOTpeHUsi oOpalieHud TpaxaaH
Poccuiickoit @enepannuny, Ycrasom [0V u Hacrosimum [lonoxennem.

1.3. Tlonoxenus Hacrosimero Ilopsiaka pacmpocTpaHSIOTCS Ha BCE YCTHBIC
oOpatieHusi, oOpaileHusi, MOCTyNUBIIME B MNHCbMEHHOW (opme miu B dopme
ANIEKTPOHHOTO JOKYMEHTa, WHAMBUAYaJIbHbIE M KOJUIEKTHUBHBIE OOpalleHUs
rpaxkJaH (nanee - oOparieHus).

1.4. Tlpu paccMoTpeHHH OOpallleHHUs He JOIMYCKAeTCsl pasriallleHHe CBEACHH,
coJiep Kaluxcsi B OOpallleHnH, a TaKkKe CBEJEHUN, KaCaIOIIMXCS YaCTHOM >KU3HU
rpakaaHuHa, 6e3 ero corjacusi.

1.5. Apmunuctpamms JOY cuctemaTHdyecku aHaIM3UpyeT W 00oOmIaer
oOpalieHusi TpaKiaaH, COJEp)Kalluecs B HUX KPUTHUYECKUE 3aMEYaHUs, C IIENIbIO
CBOEBPEMEHHOT'O BBISIBJICHUSI U YCTPAHEHUS MPUYMH, MOPOKIAIOMINX HAPYIICHUE
IpaB U OXPaHSIEMbIX 3aKOHOM HUHTEPECOB I'PaXIaH.

2. [IpaBa rpaxaan u 00s13aHHOCTH JOKHOCTHBIX Jiull MBJIOY Ne 2 npu
paccMoTpeHny O0palIeHui.

2.1. I'paxknanuH Ha cTaguu paccMoTpenus ero oopamenus B MBJIOY Ne 2, mpu
KEJIaHUU, IMEET TIPaBo:

- MPEACTaBIATH  JIONMOJHUTCIBHBIC  JOKYMEHTBI W MaTepuajibl 10
paccmaTpuBaeMoMy oOpamieHuo b0 oOpamarbcs ¢ Tpockdoil 00 ux
UCTpeOOBAHNH, B TOM YHCIIC B DJICKTPOHHOH (hopMme;

- 3HAKOMHUTBCS C JOKYMCHTAMH M MaTepUalaMH, KaCAIOIIMMHUCS PACCMOTPCHHS
oOpareHusi, ecii 3TO HE 3aTparuBaeT IMpaBa, CBOOOIBI M 3aKOHHBIC WHTEPECHI
APYTUX JIMI] ¥ €CIU B YKa3aHHBIX JOKYMEHTaX M MaTepHajaxX He COJepIKaTcs
CBEJICHHS, COCTaBJISIONIMEC TOCYJIAapCTBCHHYIO WJIH HWHYIO  OXPaHICMYIO
(denepatbHBIM 3aKOHOM TalHY;



- ToJly4aTh MHUCHMEHHBIA OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUU
BOIIPOCOB, 3a HCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX JCHCTBYIOIINM
3aKOHOJATEIbCTBOM;

- TOJIy4aTh YBEJOMIIEHHE O IMepeajapecaluuu oOpalleHHs B ToCyJapCTBEHHBIM
OopraH, OpraH MECTHOTO CaMOYIpaBJICHUS WIM JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pa3pellieHUe IIOCTaBIECHHBIX B OOpalieHuu
BOIIPOCOB;

- oOpamatbcsi ¢ xkajno0OW Ha MNPUHATOE MO OOpalIEHUIO PEIICHUE WU Ha
neictBusi  (Oe3nmelicTBUE) B CBSI3M C  PACCMOTPEHUEM  OOpalleHus
aIMUHUCTPATUBHOM U  (WIM) CyAcOHOM TIOpSJKE B  COOTBETCTBUHM C
3aKoHoaresbcTBOM Poccuiickont denepanuy;

- 00palaThCs ¢ 3asBICHUEM O MPEKPAIlleHUH PACCMOTPEHHUS 00palleHusl.

2.2. lomxnaoctHele uiia MBIOY Ne 2 o6ecrieunBaror:

- 00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpEHHE OOpalleHH
rpaxJaH, B cCiydae HEOOXOJUMOCTH - C YyYacTHEM TpakaaH, HaIlpaBUBIINX
oOparieHus;

- TIOJIydeHHWe, B TOM UHCIE B DJJIGKTPOHHOU (dopme, HEOOXOAUMBIX IS
paccMOTpEeHUs MUCHMEHHBIX OOpAIllCHHH TpaKJaH JIOKYMEHTOB M MaTepHajioB B
JPYTUX TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIPABJICHUS U Y HHBIX
JIOJDKHOCTHBIX JIMI, 332 HCKJIIOYEHUEM CYyJOB, OPTaHOB JIO3HAHWUS W OPraHOB
IpeIBApUTEIBHOTO CIIEICTBUS,

- IPUHSTHE MEp, HAMPaBICHHBIX Ha BOCCTAHOBIICHHE WJIM 3aIUTY HAPYIICHHBIX
npaB, CBOOO 1 3aKOHHBIX HHTEPECOB IPaXk/1aH;

- yBEJAOMJICHUE TpaXKIaHNHA O HAMpPaBICHUH €ro 0OpalleHus Ha paCCMOTPEHUE B
JIpyroi TOCyAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPAaBIEHUS WIH UHOMY
JOJIKHOCTHOMY JIMIlY B COOTBETCTBHH C UX KOMIIETEHIUEH.

2.3. KonduaeHnuanbHble CBEICHNS, CTABIINE U3BECTHBIMU JOJIKHOCTHBIM JIUIIAM
MBJIOY Ne 2 mpu paccMoTpeHuu oOOpaiieHuil TpakgaH, HE MOTYT OBITh
MCIIOJIb30BaHbl BO BPEJl 3TUM T'pak/laHaM, B TOM YHCJIE, €CIIM OHU MOTYT IMOBJICYb
yIIeMJICHUE YECTH U IOCTOUHCTBA TPaK/IaH.

2.4.0CcHOBHBIMH TpPEOOBAHMSAMH K KA4eCTBY pAcCCMOTPEHUS OOpaiieHuii B
MBJIOY Ne 2 gBnswoTcs:

- JIOCTOBEpPHOCTHh TMPENOCTaBISIEMON 3asABUTENsAM HWHGMOpPMAIUU O XOJe
paccCMOTpEHUS O0OpalICHUS;

- YETKOCTh B U3JI0’KEHUH UH(OpMAIUK;

- MOJTHOTa MH(GOPMHUPOBAHUS 3asBUTEIICH O X0JIe PACCMOTPEHUST 0OpaIeHUS;

- HATrJIATHOCTH (OPM TPENOCTaBIsieMON HWH(pOpManuu 00 aJIMHUHHCTPATUBHBIX
npoleaypax;

- yIOOCTBO W JOCTYITHOCTHh TMOJyYCHHS WH(POPMAIMH 3asIBUTEISIMU O TIOPSIKE
paccMOTpeHus o0palieHui.

3. TpeOoBaHUsI K MUCbMEHHOMY OOPALLCHUIO.

3.1. B nucbMeHHOM 0OpallleHUH rpakJAaHuH B 00s13aT€IbHOM MOPSJKE YKa3bIBACT
HaumeHoBanue JIOVY; damumnuio, ums, otdecTtBo 3aBeayromiero JIOVY; cBoro



dbamMuiuo, uMs, OTYECTBO, MOYTOBBIA ajpec, MO KOTOPOMY JIOJDKEH OBbITh
HampaBJieH OTBET, YBEJAOMIICHHE TNiepeajpecaliuu oOpalleHus; H3jaract cyTh
MIPEIOKEHHUS], 3aABICHUS WU KaT00bl; CTAaBUT JIMUHYIO MOJIIMUCH U AATYy.

3.2. B ciy4yae HEOOXOAMMOCTH B MOATBEP)KICHHUE CBOUX JIOBOJOB I'PAXKIAHUH K
MMUCbMEHHOMY OOpaIeHUIO MpUlaraeT JOKYMEHThl U MaTepualbl JU00 UX KOIHUH,
KOTOPBIC BO3BPAIIAOTCS 3asBUTEIIAM IO X MPOCHOE.

3.3. OOpamenne, noctynupimiee B aamuHuctpanuioo MBJOY Ne 2 o
MH()OPMAIIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHUS, MOJICKUT PACCMOTPEHHIO B
MOPsIAKE, YCTAHOBIEHHOM HacTosmuM [lonoxeHnuem.

3.4. I'paxxianvH HaIpaBIAET CBOE MUCHbMEHHOE OOpaIlleHUE HEMOCPEACTBEHHO Ha
uMs 3aBeayromero MBJI0OY Ne 2.

3.5. TluceMeHHOe oOpaleHre MOJUICKHUT 00S3aTeILHON PETUCTPall B TEUEHUE
TpeX JIHEW C MOMEHTA MOCTYTLJICHHUS.

PeructpaniioHHbi HMHAEKC OOpAIEHUS TPaKIaH YKa3bIBa€TCS B MHUCHMEHHOM
oOpalleHuH, KOTOPBIN CTAaBUTCSI B BEPXHEM JICBOM YIUIY MIEPBOTO JIUCTA.

3.6. TlucekMa TpakIaH C TOMETKOW <«JIMYHO» TIOCJE MPOYTCHUS ajpecaToMm, B
clly4yae, €CIM B HHMX CTaBSITCS BOIPOCHI, TpeOyroIue OQUIMaIbHBIX OTBETOB,
nepeaarTcs Ha PETUCTPALUIO B YCTAHOBJICHHOM IMOPSIIKE.

3.7. IluckMeHHoe oOpailleHHe, COJep)Kallee BOMPOCH, HE BXOJMSIINE B
komneTeHiuto 3aseayromero MbBJIOY Ne 2| nanpaBiseTcs B TE€YEHHUE CEMU JTHEM
CO JHS PETHCTPALMHM B COOTBETCTBYIOIIMI OpPraH JJisl PELICHUs MOCTAaBICHHBIX B
oOpalieH’H BOIPOCOB C YBEJOMIIEHUEM IpaklaHUHA, HAIIPaBUBIIET0 0OpalieHue.

3.8. 3apeayromuit MBJIOY Ne 2 mo HampaBiIeHHOMY B YCTaHOBJICHHOM TOPSJIKE
3ampocy TOCyAapCTBEHHOrO0 OpraHa WM JOJKHOCTHOTO JIUIA, PACCMATPUBAIOIINAX
oOparieHue, 00si3aH B Te4eHHe 15 Hel MpenocTaBuTh JOKYMEHTHI U MaTepUallbl,
32 HCKJIOYEHUEM HMEIOUIUX TOCYIApCTBEHHYI0O WJIM HHYK OXpPaHAEMYIO
dbenepaabHBIM 3aKOHOM TaiHY.

3.9. 3anpemaeTcs HampaBIATh KaJIOObI TpaKJaH Ha PACCMOTPEHHE TEM
corpynnukam IOV, pemenue wim neicteue (6e31eHCTBIE) KOTOPHIX 00KaTyeTcs.

4. PaccmoTrpenne o0palieHuil rpaxkaiaH, NOAT0OTOBKA OTBETOB.

4.1. OOpamenue, noctynupiiee 3aBenyromemy MBJOY Ne 2, mommexur
0053aTEIPHOMY PaCCMOTPEHHUIO.

4.2.  VYder, peructpauus, XOJ  PacCMOTpeHusi oOpaulleHus TpaxkIaH
OCYIIECTBIISIFOTCS 3aBEIYIONIUM C 3aHECEHUEM B KypHaJ JJisi pabOThI C MUCbMaMH
1 oOpamieHus MU TPaXkKaaH.

4.3. 3agenyromuii JIOY:

- obecrneynBaeT OOBEKTHUBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE PACCMOTpPCHHE
oOpamieHusi, B clydae HEOOXOAMMOCTH — ¥ C Yy4YacTHEM TpaKIaHWHA,
HaInpaBUBILIET0 O0palIieHuE;

- 3ampammMBaeT HEOOXOAWMBIC IS PACCMOTPEHHS OOpaimieHus JAOKYMEHTHI W
MaTepHalibl, 32 WCKIIOYCHHEM MaTepPHAJIOB CY/IOB, OPTAHOB JO3HAHUS U OPTraHOB
MIPEIBAPUTEIHLHOTO CIIC/ICTBHUS,



- IPUHUMAET MEPBI, HAIIPABJICHHBIE HA BOCCTAHOBIICHUE WM 3AIIUTY HAPYILIEHHBIX
npas, CBOOOJ M 3aKOHHBIX HHTEPECOB IPakIaHUHA;

- Ja€T NUChbMEHHBIE OTBETHI 10 CYIIECTBY MTOCTABICHHBIX B 0OpalIEHUU BOPOCOB;
- YBEJOMJIIET I'paKJaHWHA O HAIMpPABJIECHUU €ro oOpallieHus Ha pacCMOTPEHUE B
ApPYrol oOpraH WM JAPYrH€ OpraHW3alMd Tropojla B COOTBETCTBUUM C HX
KOMIICTCHIIMEH.

4.4. OtBeThI Ha OOpalleHus rpaxaaH, IpUciIaHHbIe Ha UM 3aBenyromero MbJIOY
Ne 2, roroBarca Ha OnaHke yupexaeHus 3a noamuchio 3asenyiouiero 10V u
PETUCTPUPYIOTCS B KypHAJIE.

4.5. OTBeTbl JTOJKHBI COAEPKATh KOHKPETHYIO M YETKYI0 MH(POpPMALMIO MO BCEM
BOMpPOCaM, MOCTABJICHHBIM B OOpallleHuH rpaxaad. Ecinu 3asBuTeno 1aH OTBET B
yCcTHOHU (popme, TO B MaTepuasax, MPUIOKEHHBIX K 00palleHHIo, JOHKHO OBITh 3TO
ykazaHo. Ecnu gaercs NOpOMEKYTOYHBI OTBET, TO YKa3bIBAa€TCs CPOK
OKOHYATENBHOTO PELIEHUS TOCTABIIEHHOTO BOIPOCA.

OTBeTH, MOATOTOBJIEHHBIE HAa OCHOBAHUU IMPABOBBIX JOKYMEHTOB, JIOJKHBI
COJIEpKaTh PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaThl © HAUMEHOBAHMS.
OTBeT Ha KOJUIGKTUBHOE OOpallleHHe OTHpaBJIsSIeTCs Ha UM IEPBOTO
NOJAMMUCABIIEr0 €ro JIMLA, €CJIM B MHCbME HE OTOBOPEHO KOHKPETHOE JIUILIO, KOMY
HAJJIEKUT 1aTh OTBET.

OtBer Ha oOpamieHue, noctynuBiiee B agmMuHuctpamuio MBJOY Ne 2 mo
MH(POPMAIIMOHHBIM CHCTEMaM OOILEro MOJb30BaHNUsl, HAIIPABIISAETCS IO TOYTOBOMY
ajipecy, yKa3aHHOMY B OOpallleHUH.

4.6. OOpameHuss rpaxaaH TIOCJI€ HUX PAaCCMOTPEHHUS  MCIIOJHUTEISIMU
BO3BPAILIAIOTCA CO BCEMM OTHOCALIMMHUCI K HUM MaTepuajgaMy 3aBeAyHOLIEMY
MBJIOY Ne 2.

5. IopsiaoKk paccMOTPEeHHUS OTAEeIbLHBIX 00PAILIEHHIA.

5.1. Obpamenus rpaxaad, nocrynusiiue 3aseaywmemy MBJIOY Ne 2 u3 cpencts
MaccoBoil  mH(MOpMaIMu,  paccCMaTpPUBAIOTCA B TOPSAKE ©W  CPOKH,
MpeayCMOTpeHHbIE HacToAIMM [lonoxkeHunem.

5.2. B cnyyae ecnu B MUCbMEHHOM OOpaIlleHUH HE yKa3aHa (pamuius rpakIaHuHa,
HAIIPaBUBIIETO OOpAaIlIEHHEe ¥ TIOYTOBBIA aapec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha oOpaimieHue He maercs 3aBeAyromuM MBJIOY No 2,
MIPUHUMAETCS PEIIeHUE O CIIMCAaHUU JJAHHOTO oOpaiieHus «B nemo».

5.3. Ecnu B yka3zaHHOM OOpallleHUH COJEPIKATCS CBEJACHHUS O MOJTOTaBIMBAEMOM,
COBEpPIIAEMOM HJIM COBEPIICHHOM MPOTUBOINPABHOM JIESIHUU, a TAKKE O JIUIE, €ro
MOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPUIMBIIEM, OOpAllleHUE MOJJIEHKHUT
HaIpaBJIEHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.
5.4. OOGpamienue, B KOTOpOM oOOKalyeTcsi CyAeOHOE pellleHHe, BO3BpAIllaeTCs
TPAKJIAHUHY C pa3bsiCHEHHEM TOpsiAKa O0O0KaJOBaHUS JAHHOTO CyAeOHOTO
pelieHus.

5.5. Ilpm mnonydyeHHMM MHUCBMEHHOTIO OOpalieHus, B KOTOPOM COJEpKarcs
HELICH3YpHbIC, OCKOPOUTEIbHBIE BBIPAXKEHUS, YIPO3bl KU3HU, 3J0POBBIO WIIHU



nmyiectBy cotpynunka MBJIOY Ne 2, a Takke 4JI€HOB €ro CEMbH, 3aBEAYIOIIUN
BIIpaBE OCTABUTh 0€3 OTBETa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB U
COOOILIUTh TpaXJaHUHY, HaNpaBUBIIEMY oOOpalieHue, O HEAOMYCTUMOCTH
37I0yNOTPEOICHUS TPABOM.

5.6. B ciiydae ecnu TEKCT MUCbMEHHOrO OOpallleHHs] HE MOAAAETCS MPOUYTEHUIO,
oOpallieHre He TOJICKUT HAMPABICHUIO HA PACCMOTPEHUE U OTBET HA HEro He
JaeTcs. 3asBUTEN0 00 3TOM COOOIIAeTCs, eCciau ero (aMuwins U MOYTOBBIM ajpec
MOJJAIOTCS POUYTEHHUIO.

5.7. OGparteHus rpakjaH, MOCTYIUBIINE OT OJTHOTO M TOTO K€ JIUIIA TT0 OJTHOMY U
TOMY € BOMNPOCY, €CJIIM CO BpPEMEHH TOoJaud TEpPBOro oOpalleHUus HCTEK
yCTaHOBJICHHBIN HacTosIUM [losioxkeHneM CpoKk pacCMOTPEHUS WIIM 3asBUTEIb HE
COTJIACEH C MPUHSTHIM MO €ro OOPaIEHUIO PEIICHHEM, CYUTAIOTCS ITOBTOPHBIMU.
[Tpu pabore ¢ MOBTOPHBIMU OOpAIICHUSIMH JICJIONPOU3BOIUTENTL (HOPMUPYET JIEIIO0
C YK€ UMEIOLUMHUCS JJOKYMEHTaMH 110 O0paIeHUusM JaHHOTO 3asiBUTEIIS.

He cuumtarorcsi moBTOpHBIMU OOpaIlleHHs] OJJHOTO W TOTO K€ 3asBUTENS, HO IO
pa3HBIM BOIPOCAM, a TaK)K€ MHOTOKPATHBIE — O OJHOMY U TOMY K€ BOIIPOCY B
cly4yae, €CJIM TPUYHMHBI, MO0 KOTOPHIM OTBET IO CYIIECTBY ITOCTaBJIEHHBIX B
oOpalieHu BOMPOCOB HE MOT OBITh JlaH, B MOCJEAYIOIIEM OBbUIM YCTPaHEHBI,
IpakJIaHWH BIIpaBEe BHOBb HANpaBUTh oOpaiieHue 3apeayromemy MBJIOY Ne 2.
5.8. B ciydae eciii B TUCbMEHHOM OOpaIlleHUH TPaKJaHUHA COAEPIKUTCS BOIPOC,
Ha KOTOpBI €My MHOTI'OKPaTHO JABAJIUCh NMHCbMEHHBIE OTBETHI IO CYILIECTBY B
CBS3M C paHee HAIpaBJICHHBIMU OOpaIIeHUsIMHU, M MPU ITOM B OOpalIeHUU HE
IMPUBOAATCS HOBBIC JOBOJABI MU OOCTOSITENbCTBA, 3aBenyromuii MBJIOY Ne 2
BIIpaBe NPHUHATH pEIIeHHEe O OEe30CHOBATEIILHOCTH OYEPEAHOro OOpalleHus |
OPEKPALIEHUN NEPENUCKU C TpakIaHMHOM. O JaHHOM PEIIEHUU YBEIOMIIAETCS
rpaKJIaHuH, HAPaBUBIIHUKI O0OpalieHue.

5.9. B ciydae eciu OTBET IO CYIIECTBY TTOCTABJICHHOTO BOMpPOCa B 0OpaIieHUU HE
MOKET OBbITh JaH 0€3 pas3rialieHus CBEACHHM, COCTABISIIONIMX OXpaHSIEMYIO
denepanbHbIM  3aKOHOM TalHy, TpaXIaHWHY, HalpaBUBIIEMY oOpalieHue,
cooOmIaercss O HEBO3MOXXHOCTH JlaThb OTBET IO CYIIECTBY B CBS3U C
HEJIONYCTUMOCTBIO PA3IIIAIICHHs YKAa3aHHBIX CBEICHUM.

6. Cpok paccMoTpeHusi 0OpaleHus .

6.1. Cpok peructparuu nucbMeHHBIX oOpamennii B MBJIOY Ne 2 ¢ momenTa
MOCTYIUUICHUSI — He OoJiee TpexX THEH.

6.2. IlucemeHHble oOOpalieHUsT TPaKJaH TO BOMPOCaM, HE OTHOCAIIUMCS K
komneteHuu MBJIOY Ne 2. B cpok A0 OSATH JHEW CO JHS MX PErucTpanuu
MOJJIeKAT TMepeaapecalii B COOTBETCTBYIOUIME OPraHu3allii WM OpraHbl, B
KOMIETEHI[UIO KOTOPBIX BXOJUT PEIIEHNE MOCTABICHHBIX B 00pallleHUU BOIPOCOB,
C OJHOBPEMEHHBIM YBEJOMJICHHEM Tpa)kJaHWHA, HAMPABUBILIETO OOpalieHue, o
nepeaapecali ero oopareHus.

6.3. B ciydae, ecnm rpakIaHWH B OJHOM OOpAIICHWHM CTAaBUT DS BOIPOCOB,
pa3pellieHre KOTOPhIX HAXOAMUTCS B KOMIIETEHIMU PA3IUYHBIX OpraHu3aluil Wiu



OpraHoB, KOIKK OOpaIleHus TOJKHBI ObITh HANpaBJIEHbl B T€UEHUE IATH JHEU CO
JHSl PETUCTPAIIMU B COOTBETCTBYIOIINE OPTraHU3ALMH UM OPTaHbl.

6.4. O0mwmii CpoK paccMOTPEHHs] MUCbMEHHBIX OOpaIleHuil TpakaaH - TPUAUATh
JHEHN CO JHS PerucTpany NMCbMEHHOr0 OOpalleHHsl.

6.5. Obparmienue, MOCTYIMMBIIEE IO BOIIPOCAM 3alllUTHI ITpaB peOCHKA, 3aIIUThI
HACEJICHUs] U TEPPUTOPHUI OT UPE3BbIYAMHBIX CUTYallMi, B TOM YUCIe 00ecreyeHus
0e30MacHOCTH JI0JIEH Ha BOJHBIX 00BbEKTaX, paccMaTpuBaeTcs B TeueHue 10 auei
CO JIHSI €r0 PEerucTpaluu.

6.6. B ciyuasx, TpeOyromux NpoBeIeHNs COOTBETCTBYIOUIUX MPOBEPOK, U3YUECHHUS
U UCTpeOOBaHUS JOIMOJHUTEIBHBIX MATEpPUANOB, MPHUHATHS APYTUX MEp, CPOKH
paccMOTpEeHUsT MOTYT ObITh B MOPSAJKE HCKIIOUYEHUS MPOAJIEHBI PYKOBOJIUTEIEM
(3amectutenem pykoponutesniss) MBJIOY Ne 2 ne Gosee yem Ha TpuaLATh THEH.
[Ipu 3TOM B TedyeHHE Mecsilla ¢ MOMEHTa IMOCTYIUJIEHUSI OOpallleHUs ero aBTopy
NUCBMEHHO COOOUIAETCS O MPUHATHIX Mepax U O MPOAJIEHUU CPOKA PACCMOTPEHUS
oOparieHus.

6.7. IIpn uHIUBUIYalbHOM YCTHOM HMH(OPMUPOBAHUU TpaxkJaH (1Mo tenedoHy
i 1uuHo) coTpyaHuk MBJIOY Ne 2, ocymiectBisitoninii ”HGOpMUpPOBaHUE, Ta€T
OTBET CAMOCTOSITEJILHO TMpH OOpallleHuu TrpaxaaHuHa. Ecim coTpyaHuK, K
KOTOpOMY  OOpaTwics TpaxJaHWH, HE MOXET OTBETHUTh Ha  BOIPOC
CaMOCTOSITEJIbHO, TO OH TMpeajiaraeT TpaxIaHWHY OOpaTUThCS B MUCHMEHHOM
dopme, 1100 Ha3HAYUTH APYroe yn0O0HOE Il Tpa)/IaHWHA BpeMs JJis MOJIYYEeHHUs
uHdOpMaIHH.

7. JInunbiid npuem rpaxkaad B MBJIOY Ne 2.

7.1. Opranuzanus JMYHOTO NpUEMa IPaK]IaH.

7.2. JInuHblil mpueM TpakaaH ocyimecTBisercs 3aBenyromern MBJIOY Ne 2 B
COOTBETCTBHM C TpapukoM mpuéMa Tpak[IaH, YTBEPKIACHHBIM 3aBEIyIOIICH
MBJIOY Ne 2.

9.1.2. B cmywae oOpamenus rpaxaaHuHa Kk 3aBeaytomieii MBJIOY Ne 2 mo
CPOYHOMY C TOYKHU 3pEHHUS I'PpaKJIaHHHA BOMPOCY, TO NPUEM JTAaHHOTO pakIaHUHA
ocymectBisgeTcs 3apeayromnieit MBJIOY Ne 2 B Gimkaiiee BpeMss HE3aBUCUMO OT
YTBEPKIEHHOTO Tpaduka mpueéma.

9.1.3. I'padux mpuema rpaxkaan 3aBexyromieii MBJIOY Ne 2 pasmemaercs Ha
odurmanpaoM caiite MBJIOY Ne 2 u Ha nH(DOpMAITMOHHOM CTEHJIE.
9.1.4.1lpn JIMYHOM IpueMe rpaX1aHVH IPEbABIISET JIIOKYMEHT,
YAOCTOBEPSIIONIUNA €ro JUYHOCTh (MacmopT, BOCHHBIA OWJIET, a TakKXKe HWHbIC
JIOKYMEHTBI, YAOCTOBEPSIOIINE JTUYHOCTh, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiivn).
9.1.5.Bo BpeMsi JIMYHOrO MHpHeMa TpakJaHWH JENaeT YCTHOE 3asiBIieHHE JIMOO
OCTaBJISIET MUCHMEHHOE OOpallleHHe MO CYIIECTBY 3aJaBa€MbIX MM BOIPOCOB, B
TOM YHCJI€ B LEJIAX NPUHATHS MEpP MO BOCCTAHOBJICHUIO WJIW 3aIUTE €Tr0 WIH
BOCIIUTAHHUKOB  HAPYUIEHHBIX TMpaB, CBOOOJA M 3aKOHHBIX HHTEPECOB.
MakcuManbHO JOMYCTUMOE BpeMsl JUYHOTO IpHeMa TpakIaHWHA HE JOJKHO
npeBbiaTh 30 MUHYT.



9.1.6.YctHple oOpamieHus TpaxkIaHUHA peructpupyiorcsi. B ciydae ecnu
U3JI0O)KEHHbIE B YCTHOM oOOpameHud (akTbl U OOCTOATEIbCTBA  SABIIAIOTCS
OUYEBUJHBIMU U HE TPEOYIOT JOMOJIHUTEIHHOW MPOBEPKU, OTBET HA OOpallleHHE C
corjacusi TpaxJaHMHa MOXET ObITh JaH YCTHO B XOJ€ JMYHOro npuema. B
OCTaJIbHBIX CIIy4asX J1aeTcsi MUCbMEHHBIM OTBET MO CYIIECTBY IMOCTaBICHHBIX B
MMCbMEHHOM O0OpalieH!y rpakxIaHiuHa BOIPOCOB.

9.1.7.1lucbMmenHble OOpalleHUs] TpaXKIaH, NPUHATHIE B XOJE JIMYHOTO IpHEMa,
MOJAJIekKAT PErucTpallid W PAaCCMOTPEHUI0 B COOTBETCTBHMM C HACTOSIIHUM
ITopsakom.
9.1.8.Ecnu B X0/l JIMYHOTO MpPHUEMA BBISICHSETCS, YTO PEIICHHE MOJHUMAEMbIX
IpaKIaHUHOM BONPOCOB HE BXOAMUT B komnereHunro MBJIOY Ne 2, rpaxnanuny
pa3bsACHSIETCS, KyJla U B KAKOM MOPSAKE MY CIIeTyeT 0OpaTUThCS.
9.1.9.B xozme nuYHOrOo mpHeMa TpaxJAaHUHY MOXET OBbITh OTKa3aHO B
pPacCMOTpPEHUHU €ro oOpallleHus, eclii eMy paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOpAIlleHUH BOIIPOCOB.

9.1.10. Vuer (peructpaiiuisi) yCTHBIX OOpallleHU Tpask/iaH U COAEepKaHUE YCTHOTO
oOpalieHusi 3aHOCATCA 3aBeAyIolel TUOO0 YIMOTHOMOYEHHBIM B JKYpHAII JIMYHOTO
npueMa rpaxas.
9.1.12.B o06s3aTenbHOM TOPSAKE KypHAJ JIMYHBIX OOpalieHuid TpakJaaH JTOHKEH
BKJIIOYATh CIACAYIOIINE PA3/IEIbI:

- n1ata oOparieHus;

- ®.1.0. obpaTuBIIerocs;

- aipec PaKTUYECKOTO MPOKUBAHUS,

- TeMaTUKa 00palleHus;

- ®.1.0. 1 10IKHOCTh YIIOJTHOMOYEHHOT'O 32 pACCMOTPEHHE;

- pe3yabTaT pacCMOTPEHUS.

9.1.13. B cirydae ecnu yCTHBIE OOpaIleHus TpakKIaH IPHHUMAIOTCS 10 TejaedoHy,
3BOHUBIIMIA TPEIYNPEXKIACTCI O TOM, YTO B IENAX COONIOACHHS TpeOOBaHMIA
®epnepanbHoro 3akoHa ot 27 wutons 2006 1. Ne 152-®3 «O mnepcoHalbHBIX
JAHHBIX» Pa3TOBOP C HUM 3alUCBIBACTCS, a ColepkaHHe Oecelbl OTPa)KeHO B
’KypHaJe B COOTBETCTBHH C HacTosAmUM llopsakoM M eMy JaroTCsl yCTHBIE OTBETHI
10 BOIIPOCAaM, BXOJSIIMM B KOMIIETEHLIUIO 00111€00pa30BaTEeIbHOTO YUPEKICHUS.
9.1.14. PeructpupyroTcsi yCTHBIE OOpalIeHus TpaxaaH, MPUHATHIE IO TeJaedoHy, B
KypHaie aJisi paboThl ¢ MUCbMaMH M O0PAIEHUSIMH TPaK/IaH.

9.2. Cpox oxxumaHus 3asBUTENS B ouepenu npu audHoM obpamenun B MBJIOY No
2 HEe JOJKEH NpeBbIaTh 20 MUHYT.

10. Opranu3anus 1eJ10NpPoOu3BOACTBA.

10.1 OTBETCTBEHHOCTh 3a OPTraHHW3AIMI0 W COCTOSHHE JCIIONMPOW3BOJICTBA TIO
MMCbMaM M YCTHBIM OOpalleHusiM TpaxJaH BO3JIAraeTcsi Ha 3aBEYIOLIETO
MBJIOY Ne 2.

10.2. 3aBemyromuit MBJIOY No 2 opraHusyeT BeleHHE XKypHaia i pabOTHI C
MKMCbMaMU U 00pallleHUSIMU TpaXkaaH, )KypHaja JMYHOr0 IpreMa Ipak/iaH.



10.3. 3aBenyromuit MBJIOY Ne 2 ocymiecTBisieT XpaHEHHWE U UCIOJIb30BAHUE B
CIPABOYHBIX U MHBIX LEJSAX NPEII0KEHUH, 3adBICHUN U Kano0 rpaxaaH.

10.4. OTBETCTBEHHOCTh 3a COXPAHHOCTb JOKYMEHTOB IO OOpalllEHUsIM Tpak/aH
Bo3yaraercda Ha 3aBenyromero MbBJIOY No 2.

10.5. VYcranaBiauBaeTcsi CpOK XpaHEHHUS NPENJIOKEHUN, 3asBICHUM, Kajao0
rpakKJaH ¥ JOKYMEHTOB, CBA3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 JIeT.
B HE0OX0UMBIX cydastX SKCIEPTHON KOMHCCHEN MOKET OBITh MPUHSTO pPEIICHHUE
00 YBETMYEHUHU CPOKA XPAaHEHUS WK O IOCTOSHHOM XpaHEHUHU HauOosiee HEHHBIX
MIPEUI0KEHUN TPAXKIAH.

10.6. Ilo wucTeyeHUH YCTAHOBJEHHBIX CPOKOB XpaHEHUS JOKYMEHTHI TIO
NPEJIOKEHUAM, 3asBJICHUSM M >Kajgo0aM TrpaxJaH MOJIeKAT YHUUYTOXKEHHUIO B
COOTBETCTBMM C yTBepxkAeHHbIM DenepanbHoil apxuBHOU ciyx00it Poccun
06.10.2000 r. IlepeyHemM THUMOBBIX YIPaBIECHYECKUX JTOKYMEHTOB, 00pa3yOIINXCS
B JIEATEIIbHOCTH OPTaHU3alllM, C YKa3aHUEM CPOKOB XPAHEHUSI.

10.7. XpaneHue Jen y UCIOTHUTENICH 3amnperiaeTcs.

10.8. Obparenus rpakJiad MOTYT HAMPABIISITLCSA B apXUB 0€3 paCCMOTPEHUS, €ClIn
B HUX COJEPKATCS PACCYX ACHHUS MO M3BECTHBIM IMpoOJeMaM WM MOJHUMAIOTCA
y’K€ pelIeHHbIe BOIMPOCHl, HE TPEOYIOIIKUE IOMOJHUTEILHOTO PACCMOTPEHUS, a
Tak)Ke OECCMBICIICHHBIE MO CO/ACPKAHUIO.

10.9. Pemienne o cnucaHWM YKa3aHHBIX OOpallleHW NPUHUMAET 3aBeAYIOLINN
MBJIOY Ne 2.



